
<l>E!IEP A.JlbHMI CJIY-JKl>A rocy !IAPCTBEllHOH PEIJ1CTP AlU1l1, KA!IACTPA H KAPTOrP A<l>HH 

<l>E!lEPAJibHOE rOCY)lAPCTBEHHOE EIO!liKETHOE Y'IPEiK)lEHHE 
<«l>e11epaJibHa>1 Ka11aCTpooa>1 naJiaTa <l>e11epaJib11oii CJJy>Kobl rocy11apCTse1111oii perucTpai~nn, 

Ka11aCTpa n KapTorpaq1111rn 

IlPHKA3 

lVlocKna 

0 npe,[IOCT3BJieHHH ycJiyr no Bble3,[IY K 33HBHTeJIHM c QeJiblO ,[IOCTaBKH 

,[IOKyMeHTOB K Mecry OK333HHH rocy,L1apCTBeHHblX ycJiyr 

H ,[IOCT3BKH 33HBHTeJIHM ,[IOKyMeHTOB, no,[lrOTOBJieHHblX no HTOraM OK333HHH 

ycJiyr il>ttJIHaJiaMH it>e1.1epaJI1>uoro rocy,LlapcTneuttoro 610,L1:1KeTHoro yqpe:IK,[leHHH 

««l>e,L1epaJI1>uaH Ka,[laCTponaH naJiaTa «l>e,L1epaJibuoii cJiym6b1 rocy,L1apcTneuuoii 

perttcTpaQHH, Ka,[lacTpa H KapTorpaii>HH» no cy6neKTaM PoccttiicKoii «l>e,L1epaQHH 

B cooTBeTCTBIIII c rrynKTaMII 14.2, 14.3 YcTaBa <j.Je,L1epanhHOro 

rocy,L1apcTseuuoro 610,[l"lKeTuoro yqpe"lK,[leHill! <«l>e,L1epanbHM Ka,[lacTposax rranaTa 

«l>e,L1epanbHOH CJI)')K6bI rocy,L1apCTBeHHOH perIICTPal\IIII, Ka,[laCTpa II KapTorpa<j.JIIII» 
(,L1anee - cI>rEY «Cl>KTI PocpeecTpa» ), yTsep"lK)leHnoro rrpIIKa3oM PocpeecTPa 

OT 01.09.2011 N2 II/331, B l\emrx COBeprneHCTBOBaHIIll opraHII3al\IIII pa60Tbl ITO 

rrpe,n:ocTaBJieHIIIO ycnyr ITO Bbie3,n:y K 3al!BIITeJ15IM c l\eJihIO !J:OCTaBKII ,n:oKyMeHTOB K 

MeCTY OKa3aHIIll rocy,n:apcTBeHHhIX ycnyr II !J:OCTaBKII 3al!BIITeJillM ,n:oKyMeHTOB, 
rro,n:roTOBJieHHhIX ITO IITOraM OKa3aHIIll ycnyr, II p II Ka 3 bl Ba 10: 

1. YTBep,n:IITb TioJio"lKeHIIe ITO rrpe,n:ocTaBJieHIIIO ycnyr ITO Bhle3,n:y K 3al!BIITeJil!M c 

l\eJibIO ):IOCTaBKII ):IOKyMeHTOB K MeCTY OKa3aHill! rocy,n:apcTBeHHhIX ycnyr II !J:OCTaBKII 
3al!BIITeJ15IM ):IOKYMeHTOB, rro,n:roTOBJieHHh!X ITO IITOraM OKa3aHIIll ycnyr (,n:anee -

Tiono"lKeHIIe) cornacHo rrprrno"lKeHIIIO N2 l. 
2. YTBep,n:IITh <j.JopMy e"lKeMecl!qHoro oTqeTa ¢1rnrranoB cI>rEY «<l>KTI PocpeecTpa» 

(,n:o 10 qrrcna MeClll\a, cneAYIOil\ero 3a oTqeTHhIM) o rrpe,n:ocTaBJieHHbIX Y cnyrax 
cornacHo rrpIIno"lKeHIIIO N22. 

3 . .Il:IIpeKTopaM (II.o. ,n:rrpeKTopa) <j.Jnnrranos cI>rEY «<l>KTI PocpeecTpa» rro 
cy6i.eKTaM PoccIIlicKoli Cl>e,n:epal\IIII o6ecrreqIITh rrpe,n:ocTasneHIIe ycnyr B 
COOTBeTCTBIIII c TioJIO"lKeHHeM. 



4. Tiptt3HaTb yrpaTHBIUHMH cm1y rrpHKaJbI <t>rEY «<l>KTI PocpeecTpa» N!! Il/19 OT 

11.02.2013, N~ Il/037 OT 01.03.2013, Il/055 OT 28.03.2013, Il/066 OT 24.04.2013, 
Il/083 OT 03.06.2013, TI/J 10 OT 26.07.2013. 

' 
5. KoHTPOJib 3a IICIIOJIHeHtteM HacTmnn:ero rrpHKaJa so3JIO)l(IITb Ha 3aMeCTHTemi 

)J,llpeKTopa Cn6IIpesy H.11. 

)l,npeKTop A.B. roJIUKOB 



I1Pl1JI0)KEHI1E N21 
K rrp11Kmy cI>rEY «c!>KII PocpeecTE,'.l» 

OT«_» 2 Q fl'~ 7013 2013 r. N2 ::,V/,/J/G 

IIOJIOJKEHIIE 
no npei:.ocTaBJieHHIO ycJiyru no Bhle3AY K 33HBHTeJIHM c 11eJihlO AOCT3BKH 

AOKyMeHTOB K Mecry OK333HHH rocyi:.apCTBeHHhlX ycJiyr H AOCT3BKH 33HBHTeJIHM 

AOKyMeHTOB, noi:.roTOBJieHHhIX no HTOraM OK333HHH yCJiyr 

1. 06111ue noJio~eHHH. 

1.1. HacTOHll(ee IIOJIO)KeHIIe pmpa6oTaHO B COOTBeTCTBIIII c c!>e):(epaJibHbIMil 
1aK0HaMII OT 24.07.2007 N2 221-c!>3 «0 rocy):(apcTBeHHOM Ka):(acTpe He):(BII)KilMOCTII», 
OT 21.07.1997 N2 122-c!>3 «0 rocy):(apcTBeHHoii perrrcrpa11rrII npaB Ha He):(BII)KIIMoe 
IIMyll(eCTBO II C):(enoK c HIIM», OT 12.01.1996 N2 7-c!>3 «0 HeKOMMepqecKIIX 
opraHII3al\IIHX», npIIKa30M MliH3KOHOMpa3BilTIIH PocCIIII OT 27.02.2010 N2 75 «06 
ycTaHOBJieHIIII rropH):(Ka npe):(OCT3BJleHIIH CBe,!(eHIIH, BHeceHHbIX B rocy):(apCTBeHHblll 
Ka):(acTp He):(BII)KIIMOCTII», ycTaBoM cI>rEY «c!>KII Pocpeecrpa», yTBep)KAeHHbIM 
npIIKa30M Pocpeecrpa OT 01.09.2011 N2 II/331 (B pe):(aKI\IIII npIIKa30B Pocpeecrpa OT 
20.01.2012 N2 II/14, OT 06.03.2012 N2 II/101, OT 17.07.2012 N2 II/295, OT 24.12.2012 
N2 II/600, OT 24.01.2013 N2 II/15, OT 11.03.2013 N2 II/82), nOJIO)KeHIIHMII o <jlIIJIIIaJiax 
cI>rEY «c!>KII PocpeecTpa», YTBep)K):(eHHbIMII npIIKa30M cI>rEY «c!>KII Pocpeecrpa» OT 
25.10.2011 N2II/128. 

1.2. IlOHHTIIH, IICnOJib3yeMbie B HaCTOHll(eM IloJIO)KeHIIII: 
Y cnyra - Bbie3A cnel(IIaJIIICTa <jlIIJIIIaJia cI>rEY «c!>KII Pocpeecrpa» no cy6I>eKTY 

PoccuiicKoii c!>e):(epal\IIH (Aanee - <jlIIJIIIaJI) K 3aHBnTemo (B npe):(enax cy6I>eKTa 
PoccIIiicKoii c!>e):(epal\IIH) c 11enb10 ):(OCTaBKII AOKJMeHTOB K Mecry OKa3aHIIH 
rocy):(apCTBeHHbIX ycnyr c COCTaBJieHIIeM COOTBeTCTBYJOll(e:H pacnIICKII II (IIJIIl) 
):(OCTaBKa 3aHBIITeJIIO ):(OKJMeHTOB, no):(rOTOBJieHHbIX no IITOraM OKa3aHIIH 
rocy):(apCTBeHHbIX ycnyr c COCTaBJieHIIeM COOTBeTCTBYIOll\eH pacnIICKII. 

3aHBIITeJI11 - rpa)K):(aHe PoccIIiicKo:H c!>e):(epal\IIII, IIHocrpaHHbie rpa)K):(aHe, n1111a 
6e3 rpa)K.l(aHCTBa, poCCIIllCKIIe II IIHOCTpaHHbie IOPIIAHqecKIIe JIIIl(a, IIH):(IIBII):(yaJibHbie 
npeAnpHHHMaTeJIII, o6paTIIBIIIIIecH 1a OKa3aHIIeM Y cnyrII. OT IIMeHH cpII1nqecKIIX JIIII\ 
3aHBIITeJIHMII MOryT BbICTynaTb 3aKOHHbie rrpe):(CTaBIITeJIH HeCOBepIIIeHHOJieTHIIX, 
oneKyHbI He):(eecnoco6HbIX rpa)K,!(aH, rrpe):(CTaBIITeJIII, ):(eHCTBYIOll\He B CIIJIY 
nOJIHOMoq11ii, OCHOBaHHbIX Ha ):(OBepeHHOCTII IIJIII ):(OrOBOpe, HOTaprrycbI, 
YAOCTOBepIIBIIIIIe C):(eJIKII c COOTBeTCTBYJOll\IIM He):(BII)KIIMbIM IIMyll(eCTBOM, IIJIII 
COBepIIIIIBIIIIIe IIHbie HOTapIIaJibHbJe ):(eiiCTBIIH, Ha OCHOBaHIIII KOTOpblX B03HIIKaIOT 
cooTBeTCTBYJOll\IIe npaBa. OT IIMeHII IOPIIAIIqecKIIX JIHI\ 3aHBIITeJIHMII MoryT 



BbICTyrraTb JIIIIIa, ,n:eHCTB)'IOIIIIIe B COOTBeTCTBIIII c 3aKOHOM, IIHbIMII rrpaBOBbIMII 

aKTaMII II )"Ipe,n:IITeJibHb!MII ,n:oKyMeHTaMII 6e3 ,n:oBepeHHOCTII, rrpe,n:cTaBIITeJIII B CIIJIY 

IIOJIHOMOqlIH, OCHOBaHHbIX Ha ,n:oBepeHHOCTII IIJIII .n:oroBope, HOTapeycr,r, 

y,n:oCTOBeplIBIII!Ie c,n:eJIKII c COOTBeTCTBYIOIIIIIM He,n:BII)l(IIMb!M IIMYIIIeCTBOM, IIJIII 

COBeprrnrnrrrne IIHbie HOTapttaJibHbie ,n:eHCTBmI, Ha OCHOBaHIIlf KOTOpb!X B03HIIKaIOT 

COOTBeTCTB)'IOIIIIIe rrpaBa. 

I1CITOJIHIITeJib - <jlttJIIIaJI, ,n:eilCTB)'IOIIIIIH B COOTBeTCTBIIII c YTBep)l(,n:eHHbIM 

IloJIO)l(eHIIeM 0 <jJIIJIIIaJie. 

1.3. HacTOHIIIee IIOJIO)l(eHIIe peryJIIIpyeT OTHOIIIeHHH, B03HIIKaIOIIIIIe Me)l(.rt:y 

3aHBHTeJieM (yITOJIHOMoqeHHbIM ITpe,n:cTaBIITeJieM 3aHBIITeJIH) II I1cIIOJIHIITeJieM ITPII 

OKaJaHIIH Y cnyrlI. 

IloJio)l(eHtte oITpe,n:eJIHeT rropH,n:oK II ycnoBIIH rrpe,n:ocTaBneHHH YcnyrlI 

3aHBIITeJIHM c rrenr,10 yn)"IIIIeHIIH KaqecTBa II ,n:ocTyITHOCTH rocy,n:apcTBeHHhIX ycnyr. 

0Ka3aHIIe y cnyrlI He MO)l(eT HaHOClfTb yrrrep6 IIJIII yxy,n:IIIaTb KaqecTBO 

OCHOBHOH ,n:eHTeJibHOCTlf I1cIIOJIHIITeJIH. 

1.4.<I>rEY «<l>KIT PocpeecTPa» rrpe.n:ocTaBJureT Y cnyry 

3aHBIITeJIHM II ocyrrrecTBJIHeT: 

rrp1IeM/Br,1,n:aqy .rt:OKJMeHTOB Ha ocyrrrecTBJieHtte rocy,n:apcTBeHHoro 

Ka,n:acTpoBoro )"IeTa He,n:B1I)l(1IMoro IIMyrrrecTBa; 

rrptteWBhI,n:aqy .rt:OKyMeHTOB Ha rrpe,n:ocTaBJieHIIe CBe,n:eHIIH, BHeCeHHb!X 

B rocy,n:apCTBeHHblll Ka,n:acTp He,n:Blf)l(IIMOCTII; 

ITptteM ,n:oKyMeHTOB Ha rocy.n:apCTBeHHYIO perttCTparrttIO ITpaB Ha He.rt:Blf)l(lfMOe 

IIMyrrrecTBO II c,n:eJIOK c HIIM, BhI,n:aqy ,n:oKyMeHTOB IIOCJie rrpose,n:eHHH 

rocy.n:apCTBeHHOH perlICTPaIIHII rrpaB Ha He,n:Blf)l(IIMOe IIMyrrrecTBO II c,n:eJIOK c HIIM; 

ITp1IeM ,n:oKyMeHTOB Ha ITpe.n:ocTaBJieHIIe cBe,n:eHIIH II3 E,n:IIHoro 

rocy.n:apcTBeHHoro peecTpa rrpaB (.n:anee - ErPIT), Bhr,n:aqy ,n:oKyMeHTOB, B Btt,n:e 

KOTOpbIX rrpe,n:ocTaBJIHIOTCH CBe,n:eHHH, co,n:ep)l(arrr1IeCH B ErPrr. 

1.5. Ilp1IKa30M ,n:ttpeKTOpa <jJIIJIIIaJia ycTaHaBJIIIBaeTCH ,n:OJDKHOCTHOe Jllfl!O, 

OTBeTCTBeHHOe 3a opraHII3aIIIIIO OKa3aHIIH YcnyrlI B rreJIOM ITO <jlttJIHaJiy, rrepeqeHb 

.rt:OJI)l(HOCTHb!X JIIIII, o6ecITeqlIBaIOIIIIIX 3aITIICb Ha OKa3aHIIe y cnyrlI, ocyrrrecTBlli!IOIIIIIX 

KOHTpOJib IIOCTYIIJieHHH OIIJJaTbl 3a OKa3aHtte y cnyrlI, OTBeTCTBeHHb!X 3a o6pa6oTKY 

IIplIHHTb!X .rt:OKJMeHTOB, rrepeqeHb MaTepttaJibHO-TeXHlfqecKIIX cpe,n:CTB, Heo6xo,n:IIMb!X 

,n:JIH opraH1IJarrm1 OKaJaHttH Y cnyrlI, rrepeqeHh o6oco6neHHhIX ITo,n:paJ,n:eneHttil 

<jJIIJIIIaJia, Herrocpe,n:CTBeHHO OKa3bIBaIOIIIlfX y cnyry. 

1.6. y cnyra rrpe,n:ocTaBJU!eTCH Ha B03Me3,n:HOH OCHOBe. 

y cnyra ITO Bhle3,n:y K 3aHBIITeJIIO c rreJiblO ,n:ocTaBKlf .rt:OKJMeHTOB K Meczy 

OKa3aHIIH rocy,n:apCTBeHHb!X ycnyr rrpe,n:ocTaBJIHeTCH Ha 6e3B03Me3,n:HOH OCHOBe .rt:JIH 

BeTepaHoB BeJIIIKOil OTeqecTBeHHoil BOHHbl, IIHBaJIII.rt:OB BeJIIIKOil OTeqecTBeHHoil 

BOHHhI, 1IHBaJI11,n:oB I 11 II rpyITIT ITPII ITpe,n:oHBJieHIIII ,n:oKyMeHTOB, sr,1,n:aHHhIX B 

ycTaHOBJieHHOM ITOpH,n:Ke. Ha 6e3B03Me3,n:HOH OCHOBe ,n:aHHaH ycnyra OKa3hIBaeTCH 

TOJibKO B OTHOIIIeHHII o6oeKTOB He,n:BII)l(IIMOCTII, ITpasoo6na,n:aTeJieM KOTOpb!X 

HBJUIIOTCH yKaJaHHbie JllfIIa. IlopH.rt:OK ITpe.n:ocTaBJieHIIH ycnyrlI ITO Bbie3.n:y K 

3aHBHTeJIIO c rreJiblO .n:ocTaBKII .rt:OKJMeHTOB K MeCTY OKa3aHHH rocy,n:apCTBeHHb!X ycnyr 



Ha 6e3B03Me3)J;H0ll OCHOBe ocym:ecTBIDieTCH ITO ITpaBIIJiaM, ITpe~ycMorpeHHbIM 
HaCTOHll.\IIM ITOJIOJKeHIIeM IJ:llil OKa3aHIIH y cnyrII Ha B03Me3)J;H0ll OCHOBe. 

1.7. IIepeqeHb i:i:oKyMeHTOB, Heo6xo)J;IIMbIX AJIH OKaJaHIIH YcnyrII: 

i:i:oroBop B IJ:Byx 3K3eMITJIHpax (KpoMe cnyqaeB JaKJI10qeHIIe i:i:oroBopa 

IIOCpei:i:cTBOM ITy6JIII4HOll ocpepTbI); 

i:i:oKyMeHT, yi:i:ocToBepHIOll.\IIii JIII4HOCTb 3aHBIITeIDI (AOK)'MeHT, 

ITOIJ:TBeplK)J;aIOm:IIii ITOJIHOM04IIH ITpei:i:cTaBIITeIDI); 

IJ:OKyMeHT, ITOIJ:TBepJKi:i:a10m:IIii OITJiary YcnyrII (B cnyqae OKaJaHIIH YcnyrII Ha 

B03Me3)J;HOii OCHOBe ); 

i:i:oeyMeHT, ITOIJ:TBepJK)J;aIOm:IIii ITpaBo IToJiyqeHIIH YcnyrII Ha 6e3B03Me3AHOii 

OCHOBe. 

1.8. OcHoBaHIIeM Alli! OKaJaHIIH Y cnyrII HBIDieTcH i:i:oroBop Ha OKaJaHIIe Y cnyrII, 

3aKJII04aeMblll CTOpOHaMII B COOTBeTCTBIIII C rpaJK)J;aHCKIIM KO)J;eKCOM PoCCilllCKOll 

<l>ei:i:epa11nII. 

1.9. Ycnyra OKa3bIBaeTCH B pa6oqee BpeMH, BO BHepa6oqee BpeMH - ITO 

cornacoBaHHIO c I1cITOJIHIITeneM. 

1.10. Y cnyra OKaJbIBaeTCH B cpoKH, cornacoBaHHbie c 3aHBIITeJieM. 

2. IIml>0pMnpoBaune 06 Y cJiyre. 

2.1. I1HcpopMa1IIIH o ITOPHAKe ITpei:i:ocTaBJieHIIH Y cnyrn, B TOM qIIcne 

pa3'bHCHeHHH ITO BOITpocaM ee ITpei:i:ocTamreHIIH, cpoKaM ITpei:i:ocTaBJieHIIH, pa3Mem:aercH 

Ha ocpIIllIIaJibHOM caiiTe <l>rEY «<l>KII Pocpeecrpa» H ero cp1IJI1IaJIOB B ceTII I1HTepHeT, 

Ha 1IHcpOpMa1IIIOHHbIX CTeH)J;ax B ITOMem:eHIIHX ITp1IeMa 1I BbI)J;aqn IJ:OKYMeHTOB, B 

cpe)J;CTBax MaCCOBOii 1IHcpOpMa1IIIII II IIHcpOpMallIIOHHbIX MaTepnanax (6poIIIIOpax, 

6yKJieTax, JIHCTOBKax) HJIII ITpei:i:ocTaBJIHeTCH corpyAHIIKaMn B ITOMem:eHIIHX ITpneMa Il 

BbI)J;aqII !J:OKyMeHTOB ITPII JIII4HOM o6pam:eHII1I 3MB1ITeneii, ITO TenecpoHaM cp1IJIIIaJIOB, 

Bei:i:oMCTBeHHoro 11eHTpa TenecpoHHoro o6cnyJKnBaHIIH, a TaKJKe B ITHCbMeHHoii cpopMe 

IT04TOBbIM OTITpaBJieHtteM JIII6o 3JieKTpOHHbIM coo6m:eHIIeM ITO ai:i:pecy, YKaJaHHOMY 

3MBHTeJieM. 

2.2. <l>HJIIIaJI ITy6JinKyeT B ceTil IlHTepHeT, B cpe)J;CTBax MaCCOBOll IlHcpopMa11nn, 

pa3Mem:aeT Ha 1IHcpOpMa1IIIOHHb!X CTeHi:i:ax B MeCTax ocym:ecTBJieHIIH ITpIIeMa II BbJAaqII 

!J:OKyMeHTOB 1IHcpopMa1IIIIO 06 OKaJaHIIII y cnyrn: 06pa3e11 i:i:oroBopa 06 OKa3aH1III 

Y cnyrn ( 06paJe11 rry6JIII4Hoii ocpepTbI ), BII!J:bI Y cnyrII, TapIIcpb1, ycnoBHH H ITOPHAOK 

OITJiaTbl OKa3bIBaeMoii y cnyn1; 6JiaHK ITJiaTeJKHoro ITopyqeHIIH (KBIITaHIIIIII) )J;JIH 

OITJiaTbl y cnyrn, 06pa31Ibl 1IX 3aITOJIHeHHH; HOMepa KOHTaKTHbIX TenecpOHOB, ai:i:pec 

3JieKrpOHHOll IT04Tbl, <l>I10 OTBeTCTBeHHbIX 3a opraHH3allillO OKaJaHIIH y cnyrH JIIlll, 

Tepp1ITOpHIO OKa3aHIIH y cnyrn, ai:i:peca ITptteMa KOppeCITOH)J;eHllilil B CBH31I c 

OKaJaHHeM YcnyrII (B TOM qIIcJie HOMep TeJie<jJOHa, qiaKca Il ai:i:peca 3JieKrpOHHOll 

IT04Tbl). 

3. IlopHAOK OKa3aHHH y cJiyrn 



3 .1. 3aJrn1neJib BITpaBe o6paT11TbCH B cjmn11an 3a ITpe.n:ocTaBJieH11eM Y cnyr11 ITO 

TenecjioHy (B TOM "IllCJie, ITO TeJiecjioHy Be.n:oMCTBeHHOro u:eHrpa TeJiecjJOHHOro 

06cJiy)!{1rnaH11H Pocpeecrpa 8-800-100-34-34 ), 3JieKrpOHHoii ITO"ITe, ITO"ITe, ITp11 

n11qHoM 06paru;eH1111, qepe3 ocji11u:11anbHb1ii caiiT cji11n11ana 

3 .2. IIp11 ITonyqeH1111 o6paiu;eHllH 3a ITpe.n:ocTaBJieH11eM Y cnyr11 cITeu;11an11cT 

cji11n11ana BHOCllT .n:aHHb!e B ~pHaJI per11crpau:1111 BbJe3).\0B (<J:>HO 3MB11TeJIH llJill 

ITOJIHOe Ha3BaH11e 1-0p11.n:11qecKoro n11u:a, KOHTaKTHbie TeJiecjJOHbI, TOqHb!H a.n:pec MeCTa 

0Ka3aHllH y cnyr11, Bll).\ rocy.n:apCTBeHHOH ycnyr11, B u:eJIHX OKa3aHllH KOTOpoii 

ocyiu:ecTBJIHeTcH Bbie3.n:, cornacoBaHHM .n:aTa 11 BpeMH ITpe.n:ocTaBJieH11H Y cnyr11). 

3.3. CTopoHaMll 3aKJiroqaeTCH .n:orOBOp Ha OKa3aH11e y cnyr11 c ITOMOiu;bl-0 

cITeu;11an11311poBaHHoro on-line cepB11ca, pa3Meiu;eHHoro Ha ocji11u:11anbHOM caiiTe 

cji11n11ana, ITyTeM ITPllHHTllH (aKu;eITTa) 3aHB11TeJieM ycJIOBllH ITy6JI1l"IHOH ocjiepTbl JI1160 B 

ITpOCTOH ITllCbMeHHOii cjiopMe ITyTeM ITO,!\IT11CaH11H CTOpOHaMll. B cnyqae 3aKJIJ-O"IeH11H 

.n:oroBopa B ITpOCTOH ITllCbMeHHOii cjiopMe 0,!\llH 3K3eMITJIHP .n:oroBopa xpaHllTCH y 

3aHB11TeJIH, BTOpoii - B cji11JI11aJie. )J.orOBOp Ha OKa3aH11e y cnyr11 ITO).\IlllCbIBaeTCH 

.n:11peKTOpOM cji11n11ana llJlll ynoJIHOMO"IeHHb!M llM JI11U:OM. 

3.4. 0ITJiaTa Ycnyr11 3MB11TeJieM MOJKeT 6nITb ocyiu;ecTBJieHa 6e3HaJI1l"IHbIM 

JI1160 HaJill"IHb!M pacqeTOM. 

Ee3HaJI1l"IHI>Iii pacqeT MOJKeT ocyiu;ecTBJIHTbCH ITyreM: 

OITJiaTbI .n:o OKa3aHllH Y cnyr11. B 3TOM cnyqae 3MB11TeJII> ITpe.n:nHBJIHeT 

CITeu;11an11cTy cji11n11ana op11r11Han ITJiaTeJKHoro .n:oryMeHTa, ITO,!\TBepJK.n:aroiu:ero 

ITepeq11cneH11e ITJiaTe)!{a (KB11TaHU:11H, "IeK-op.n:ep, ITJiaTeJKHoe ITopyqeH11e c OTMeTKoii o 

ero 11cITOJIHeH1111, 11Hbie .n:oKyMeHTbI, ITO,!\TBeplK,!\aroiu;11e cjiaKT onnaTbI). CITeu;11an11cT 

cji11JI11aJia ITpOBO).\llT ITpOBepKy KoppeKTHOCTll peKB11311TOB cjillJI11aJia B ITJiaTeJKHOM 

).\OKyMeHTe 11 CTaBllT OTMeTKY 0 ero ITOrarneHllll. B cnyqae OTCYTCTBllH OIII1160K B 

ITJiaTeJKHOM .n:oryMeHTe, OKa3aH11e y cnyr11 ocyiu:ecTBJIHeTCH B cpOKll corJiaCHO 

).\OCTllrHyToii c 3aHB11TeJieM .n:oroBopeHHOCTll; 

OITJiaTbl qepe3 M0611JibHb!H ITJiaTeJKHb!H TepM11HaJI, ITpe).\Ha3Ha"IeHHb!H ).\JIH 

npoBe).\eHllH 3JieKrpOHHb!X ITJiaTeJKeii c ITOMOiu;bl-0 Kpe).\llTHb!X llJlll .n:e6eTOBb!X 

KapToqeK HeITocpe,!\CTBeHHO Ha MeCTe OKa3aH11H y cnyr11 ).\0 ITp11eMa!BbI).\aq11 

,!\OKYMeHTOB; 

3JieKTpOHHoro ITJiaTeJKa qepe3 11HTepHeT .n:o OKa3aH11H Ycnyr11. 

B 11cKJI1-0"I11TeJII>HbIX cnyqaHx Y cnyra MOJKeT 6nITb OITJia"IeHa 3MB11TeJieM 

HaJill"IHb!Mll .n:eHeJKHb!Mll cpe,!\CTBaMll (ITpll ycJIOBllll ITp11eMa!BbI,!\a"Il1 He 6onee O).\HOro 

naKeTa ).\OKyMeHTa) c llCITOJib30BaH1leM 6JiaHKa crporoii cjmHaHCOBOH OT"IeTHOCTll 

(KB11TaHu;110HHoii KH11JKKll). IIp11 ITp11HHT1111 cji11n11anoM perneH11H o B03MO)!{HOCT11 

HaJill"IHoro pacqeTa c 3aHB11TeJieM, co CITeu:11an11cTOM, ocyru;ecTBJIHJ-OIIl;llM Bbie3,!\, 

3aKJIJ-OqaeTCH .n:orOBOp 0 ITOJIHOH MaTep11aJibHOii OTBeTCTBeHHOCTll. 

3.5. Ecn11 B Te"IeH11e 30 Ml1HYT ITO ITp116nn1111 K MecTy OKa3aHllH Ycnyr11 

CITeu;11an11cTa cji11n11ana 3aHB11TeJib He 06ecITeq11n Heo6xo.n:11Mb1e ,!\JIH OKa3aHllH Y cnyr11 

ycnoB11H (.n:ocTyIT K 3JieKTpoIT11TaH111-0, Heo6xo.n:11MM Me6enb), He OITJiaT11JI Ycnyry (B 

cnyqae, ecn11 OITJiaTa Y cnyr11 ocyiu:ecTBJIHeTcH HaJill"IHb!Mll .n:eHeJKHbIMll cpe.n:cTBaM11) 

llJill 3MB11TeJib He rOTOB K ITepe.n:aqe ).\OKyMeHTOB I1cITOJIH11TeJIJ-O, ITOCJie).\HllH BITpaBe 



OTKa:3aTbCH OT ITpe.n;ocTaBJiemrn y CJiynr c COCTaBJieHIIeM aKTa, ITPH 3TOM ITJiaTa 3a 

OKa3aHHe Ycnyrn (B cJiyqae ee ITOJI)"IeHHH) He B03BpallJaeTCH. 

y cJiyra ITO .n:ocTaBKe 3aHBHTemo .n;oKyMeHTOB, ITO.n;roTOBJieHHbIX ITO IITOraM 

OKa3aHJIH rocy.n:apcTBeHHbIX ycJiyr, cqnTaeTCH 0Ka3aHHOll, eCJIII CITeIJIIaJIIICT <jJIIJIIIaJia 

ITpII6bIJI B ycTaHOBJieHHOe BpeMH ITO a.n:pecy, YKa3aHHOMY 3aHBIITeJieM, HO 3aHBIITeJib 

OTKa3aJICH IIJIII YKJIOHIIJICH OT ITpIIeMa ll:OKJMeHTOB, 0 qeM COCTaBJIHeTCH aKT. 

y cJiyra cqnTaeTCH 0Ka3aHHOll Ha.n;Jie)l(allJIIM o6pa30M B CJI)"IaHX ll:OCTaBKII 

3aHBHTemo perneHIIll 0 ITpIIOCTaHOBJieHHII IIJIH 06 OTKa3e B ocyurecTBJieHHH 

rocy.n;apcTBeHHoro Ka.n;acTpoBoro yqeTa/rocy.n;apcTBeHHOH perrrcTpa11rrrr ITpaB Ha 

He.n;BII)l(HMOe HMYIIJeCTBO H c.n;eJIOK c HIIM, a TaK)l(e .n;oKyMeHTOB 06 OTCYTCTBHII 

3aITpaIIIIIBaeMbIX CBe.n;eHIIll IIJIH 06 OTKa3e B ITpe.n:ocTaBJieHHH 3aITpaIIIIIBaeMbIX 

CBe.n;eHIIll. 

3.6. OKmaHIIe YcJiyrII ocyIIJeCTBJIHeTcH B ycTaHOBJieHHOM ITopH.n;Ke c 

IICITOJib30BaHIIeM M06HJibHOro ITepCOHaJibHOro KOMITbIOTepa c BbIXOll:OM B HHTepHeT 

qepe3 MO.n;eM ITO 3allJHIIJeHHbIM KaHaJiaM CBH3H II ycTaHOBJieHHOro Ha HeM 

ITporpaMMHoro KOMITJieKca IIK IIB)J,, a TaK)l(e c HCITOJib30BaHHeM ITOpTaTHBHbIX 

ITPHHTepa, cKaHepa HJIII <jioTOaITITapaTa JIII6o 6e3 HCITOJib30BaHIIH BbIIIIeITepeqrrcJieHHbIX 

TeXHHqecKHX cpe.n;CTB. 

3.7. B cJiyqae He ITpe.n:ocTaBJieHIIH YcnyrII ITO 06cTOHTeJI1>CTBaM, He 3aBHCHllJIIM 

OT BOJIII CTOpOH (BCJie.n;cTBHe HeITpeo.n;OJIHMOll CHJibl) I1cITOJIHHTeJib IIMeeT ITpaBO 

nepeHeCTII cpoK ITpe.n:ocTaBJieHHH Y cJiyrII ITO corJiacoBaHHIO c 3aHBHTeJieM. 

3.8. IIpII oKmamru Y cJiyrrr .n:o ITpHeMa!Bblll:a'lrr .n;oKyMeHTOB CITel\HaJIHCT 

<jJIIJIHaJia: 

3aITpaIIIHBaeT y 3aHBHTeJIH .n;oKyMeHT, y.n;oCTOBepHIOIIJHll JIJiqHOCTb 

(ITOll:TBep)l(.n;aIOIIJHll ITOJIHOMoqrrH ITpe.n;cTaBIITeJIH); 

3aITpaIIIIIBaeT y 3aHBHTeJIH ll:OKJMeHT, ITOll:TBep)l(.n;aJOIIJIIll ITpaBO ITOJI)"IeHHH 

y cJiyrII Ha 6e3B03Me3.n;Hoii OCHOBe; 

ocyIIJeCTBJIHeT pacqeT c 3aHBIITeJieM (ITpII OITJiaTe y CJiyrrr HeITocpe.n;CTBeHHO .n:o 

ITpIIeMa!Bblll:a'III .n:oeyMeHTOB ); 

ITPH Heo6xo.n;HMOCTH o6ecITeqrrBaeT ITOll:ITHCaHrre .n:oroBopa B .n;Byx 3K3eMITJIHpax. 

IIo HTOraM ITpHeMa!Bblll:aqII ll:OKJMeHTOB CITeIJHaJIIICT <jJHJIIIaJia COCTaBJIHeT aKT 

06 OKa3aHHH y cnyrII c ITPIIJIO)l(eHHeM OITHCH ITpe.n;cTaBJieHHbIX .n;oKyMeHTOB, a TaK)l(e 

BHOCHT COOTBeTCTBYJOIIJYIO 3aITIICb B )i(JpHaJI perIIcrpal\IIII Bb!e31l:OB. B OITHCH 

ITpe.n;cTaBJieHHbIX ll:OKJMeHTOB yKm1>rnaeTCH .n;aTa II MecTo OK~aHHH Y cnyrrr, 

HaHMeHOBaHIIe .n;oKyMeHTOB. 

4. IlopH.n;OK OIIJiaThl y cJiyru " B03BpaTa UJiaTew:a. 

4.1. Taprr<jii,r Ha YcJiyry ycTaHaBJIHBaJOTCH ITpHKa30M .n:rrpeKTopa Cl>f'EY «Cl>KII 

Pocpeecrpa». 

0ITJiaTa Y cJiynr ITpOH3BOll:IITCH 3aHBHTeJieM B 6e3HaJIHqHoM ITOpH.n;Ke Ha JIHl\eBoii 

cqeT <jJHJIIIaJia JIII6o HaJIHqHJ,JMII .n;eHe)l(HbIMH cpe.n;cTBaMH. 

EaHKOBCKIIe peKBH3HTbl .n;JIH ITepeqIIcJieHIIH 1maTe)l(a pmMeIIJaIOTCH Ha 

o<jJHl\IIaJibHOM caiiTe, a TaK)l(e yKm1>rnaIOTCH I1cITOJIHHTeJieM B .n;oroBope. 



4.2. Bo3BpaT rnmTe)l(a ocyl1\eCTBJI5leTc51 B CJI)"IMX: 

H3JIHIIIHe yrrna11eHHbIX ,[leHe)l(HbIX cpe,I:ICTB 3MBHTeJieM; 

HeHCITOJIHeHH51 HJIH HeHa,[IJie)l(aII\ero HCITOJIHeHH51 IIcITOJIHHTeJieM ycnoBHii 

.r1or0Bopa Ha OKa3aHne Y cnyrn. 

Bo3BpaT ITJiaTe)l(a ocyl1\eCTBJI5leTc51 Ha octtoBaHHH 3a51BJieHH51 3MBHTeJI51 o 

B03BpaTe ITJiaTe)l(a JIH60 Ha OCHOBaHHH perneHH51 cy.r1a. 

5. Pacxo.r10Bauue .r1eue~HhIX cpe.r1cTB, noJiy'leHHhIX OT oKaJauun Y cJiyru. 

Pacxo.r10BaHne cpe.r1cTB, rrocryITHBrnnx 3a OKa3aHne Y cnyrn, ocyl1\eCTBJI5leTc51 B 

cooTBeTCTBHH c YTBep)l(,lleHHbIM IlrraHoM qmttattcoBo-xo351iicTBeHHoii .r1eHTeJibHOCTH 

cpmrnana. 

6. 0T'ICTHOCTh. 

0T'leT 06 HCITOJIHeHHH y cnyrn rrpe.r1ocTaBJI5leTC5I cpnrrnanaMH B rreHTPaJibHbIH 

arrrrapaT <Dn;y «<l>KIT PocpeecTPa>> B cooTBeTCTBHH c yTBep)l(,lleHttoii cpopMoii 

e)l(eMec5!11Ho B cpoK .r10 10 11ncna Mec51Ira, crre.rlYJOII\ero Ja OT11eTHbIM. 

7. 0TBeTCTBCHHOCTb. 

7 .1. ITpn ITpe.r1ocTaBrreHHH Y crryrn IIcITOJIHHTerrb HeceT OTBeTCTBeHHOCTb 3a: 

OTKa3 B ITpHeMe ,[IOKYMeHTOB, ITpe.r1ocTaBJieHHe KOTOpbIX ITpe.r1ycMOTPeHO 

HopMaTHBHbIMH ITpaBOBbIMH aKTaMH PoccniicKoii <l>e.r1eparrnn .r1JI51 rrpe.r1ocTaBrreHH5! 

rocy.r1apcTBeHHOii ycrryrn; 

co6JIIO,[leHHe cpOKOB H ITOp51,[1Ka ITpHeMa ,[IOKyMeHTOB, rrpaBHJibHOCTb BHeceHH51 

3aITHCeii B KHHry y11eTa, ocpopMrreHHe paCITHCKH B ITpHeMe, BbI,[lalJY KOIIHH 

3aperHCTPHPOBaHHOro 3arrpoca c YKa3aHHeM perHCTParrHOHHOro HOMepa 3aITpoca H 

.r1aTbI ero ITpneMa. 

7.2. IIcITOJIHHTeJih He HeceT OTBeTCTBeHHOCTH Ja: 

IIOJIHOTY H ,[IOCTOBepHOCTh rrpe.r1cTaBJI5leMhlX 3MBHTeJieM ,[IOKyMeHTOB H 

Ka'leCTBO BhIIIOJIHeHHhlX Ka.r1acTpOBhIM lIH)l(eHepoM Ka,[laCTPOBhlX pa6oT; 

HapyrneHHe cpoKOB OKa3aHH51 rocy.r1apCTBeHHhIX ycrryr ITO perHCTParrirn ITpaB Ha 

He.rlBH)l(HMoe HMYII\eCTBo n c.r1erroK c HHM, Bhr.r1a11n cBe.r1eHnii 113 ErPIT. 

7 .3. B crry11ae OTKa3a 3MBHTerrH OT ycrryr IIcrrorrHHTerrH, rrn6o H3MeHeHH51 ITO 

HHHI!HaTHBe 3MBHTeJI51 corrracoBaHHOH ,[laTbI OKa3aHH51 ycrryr H HeHa,[IJie)l(aII\eM 

yBe.r10MrreHHH 06 3TOM HcITOJIHHTeJI51 (B cpoK Mettee 11eM O.rlHH pa6011nii .r1eHh .r10 ,[IH51 

Bbre3.r1a) ITPH ocyII\eCTBJieHHOM Bb1e3.r1e HcITOJIHHTerrH K 3MBHTerrIO c rrenhIO .r1ocTaBKH 

,[IOKyMeHTOB K Mecry OKa'.3aHH51 rocy.r1apCTBeHHbIX ycrryr HJIH ,[IOCTaBKH 3a51BHTeJIIO 

,[IOKyMeHTOB, IIO,[lrOTOBJieHHblX no HTOraM OKa3aHH51 ycrryr, CTOHMOCTh orrrra11eHHhlX 

3aKa3'1HKOM ycrryr He B03Bpal1\aeTC51. 
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